The quick guide to UNIWeb
UNIWeb is an academic research network with CV management. UNIWeb increases your discoverability among industry
partners, prospective students, and fellow researchers. You also have time-saving CV management tools and integration with
the CCV. Visitors discover where you study, perform fieldwork, and have expertise. Administrative staff have the tools they
need to generate reports on individual and academic performance. With UNIWeb, everyone benefits.

1. Fill your Academic CV
Your account has a private page to store your academic
CV info. Store your complete academic history. If you
have an account with the CCV, you can import that data
into UNIWeb. Click Import from CCV for the steps.

2. Update publications
Gather a complete list of your publications using existing
sources: Google Scholar, Pubmed, Bibtek (which is the
filetype of SCOPUS and Web of Science) and Endnote.

3. Fill out the Profile
Collegues and visitors will be directed to your public
profile. Specific sections of the profile can be filled using
information from the CV. Use the Fill from Profile button
on the right of the profile.

4. Upload a Profile pic
Help fellow collegues identify you by including a picture.
Upload your own or do a Google search to find one.

5. Add Research Interests
Improve your discoverability by summarizing your
research interests. Pick from research themes or create
your own to classify your work.

6. Add Research Places
Share where you have fieldwork and conduct research.
Find where others are operating geographically. Add your
experience in various regions, and get connected globally!

7. Manage publications
Promote your publications by tagging them with research
interests. Use the tools to search through your publications and keep things organized.

8. Prepare for Funding Competitions
With the templates and help-text from the CCV, users can
prepare their CV’s for funding competitions in UNIWeb.
Export the XML to the CCV for the last steps then submit.

9. Download your CV
With all your CV information on UNIWeb, it is available to
use and reuse as you need. On the CV page, you can
download your CV or annual reports according to what
your instiution has made available.

10. Add Delegates to your Account
Want someone else to update your account info for you?
Invite them to be an account delegate. Secure and
convenient.

11. Find your connections
Start with the Connections tab in your account, but feel
free to explore! Find out who shares research interests
with you. You can search research interests or people.

12. Take advantage of video tutorials
Not sure how to do something? Check out our tutorials to
learn how to use tools or additional tips and tricks.

For more information on using UNIWeb, and new developments, follow our blog: http://blog.uniweb.network
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